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Avoiding Wordy Expressions 
 

“Clutter is the disease of American writing,” William Zinsser declares in his book, On Writing 

Well.  “We are a society strangling in unnecessary words, circular constructions, pompous frills 

and meaningless jargon. . .  But the secret of good writing is to strip every sentence to its cleanest 

components.” 

 

In The Elements of Style, Strunk and White make the point this way:  “Vigorous writing is 

concise.  A sentence should contain no unnecessary words, a paragraph no unnecessary 

sentences, for the same reason that a drawing should have no unnecessary lines and a machine no 

unnecessary parts.”  The goal for the writer is to “make every word tell.” 

 

One way of accomplishing this is to learn to recognize and avoid wordy expressions.  The 

following examples demonstrate how some of these commonly used expressions can be edited 

into more concise language.  

 

  Edit This     To This  
  on the grounds that    because 

  for the reason that    because 

 

  due to the fact that    because 

  based on the fact that    because 

  in view of the fact that   because 

  owing to the fact that    because 

  in spite of the fact that   though, although 

  

  at hand     here 

  I have here before me    I received [or rewrite] 

  in receipt of     received 

 

  as of this date     today [or specify date] 

  until such time as    until 

  in due course     after [or rewrite] 

  

  prior to     before 

  subsequent to     after 

  at the conclusion of    after 

  on a daily basis    daily 

 

  in this day and age    now, today 

  at this point in time    now 

  at the present time    now 

  at an early date    soon 

  as soon as possible    [specify date] 

  at your earliest convenience   by [specify date] 
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  Edit This     To This 
  during the course of    during 

  during the time that    during, while 

  last but not least    finally 

  in the final analysis    finally 

  make a long story short   to summarize 

  over and done with    completed, finished 

  the bottom line is    the result is [or rewrite] 

 

  in order to     to 

  so as to     to 

  as a matter of fact    in fact 

  in the event that    if 

  relative to     regarding, about 

  make reference to    refer to 

  in connection with    about, concerning 

  in regard to     regarding, about 

  as regards     regarding, concerning, about 

 

  with the possible exception of   except 

  for the purpose of    to 

  the question as to whether   whether 

 

  thanking you in advance   I appreciate your, thank you 

  taking the liberty of    [delete] 

 

  have the capability to    can 

  make a contribution to   contribute 

  take into consideration   consider 

 

  of the understanding that   understand that 

  of the opinion that    think that 

  of the belief that    believe that 

  can’t help feeling    feel, think 

 

  it is our understanding that   we understand that 

  it is our opinion that    we think that 

  it is our belief that    we believe that 

  it is our recommendation that  we recommend that 

  it is often the case that   often 

 

  in the amount of    for [specify amount] 

  a majority of     most 

  a number of     some, many 

 


